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Online Recruitment Solution

Hints and tips

FFFFFFFF



Application forms

As and when application forms are submitted, save a copy of the form locally on your machine as
well as changing the status of the application to ‘Under Review’ rather than waiting till the closing
date has passed.

Chasing references or incorrect email address supplied

When you input the interview details and send the invitations to interview the system will
automatically send the reference requests (if the candidate has given their consent for references to
be requested at this stage). You will be copied into this email. If you need to chase references then
you can forward this email to the referees, this ensures that the referees have the links and unique
references to complete and submit the reference.

Request for Job Reference - Message (HTML)
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Request for Job Reference

@ HR For Schools UAT <noreply@hrforschools.org.uk> i il Foward | |
RightTaWork .

Hello

| have been given your name as a referee in respect of Test Kayleigh who has
applied for the post of Cashier (GR1) at Jadu School

Please download and complete the reference request form (DOCX, 14KB)
form. Once completed it may be sent to us by going

to uat hrforschools.org ukireference and entering the following details:

Application Reference: JAP000046 Unique Reference: eXQ-PAJ-Vde

I would be grateful if you could tell me how long you have known the applicant

n pel Type here to search

If the candidate has not consented to references being submitted at this stage the requests will not
be sent automatically. Please refer to the process guide for further instruction in this scenario.
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https://www.hrforschools.org.uk/downloads/download/161/online-recruitment-solution-process-guide

